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VACANCY NOTICE

Medecins Sans Frontieres (MSF) is an international, independent, medical humanitarian organization that
delivers emergency aid to people affected by armed conflict, epidemics, natural disasters and exclusion from
healthcare. MSF offers assistance to people based on need, irrespective of race, religion, gender or political
affiliation (www.msf.org). We are seeking qualified and highly motivated applicants for: MSF OCB Karachi

Mechanic (Part time)

General objectives of the function:

Performing autonomously, complex / advanced servicing, maintenance and repair of MSF vehicles and other
engines according to MSF standards and procedures, in order to ensure vehicles are in perfect running
conditions

Key responsibilities include:

e Performing autonomously and ensuring, all necessary complex / advanced maintenance and repair of
MSF vehicles and mechanical equipment to ensure they are in perfect condition for their use. This
includes the following tasks :

» Performing maintenance according to the instructions in the logbook, ensuring all type of services to all
vehicles are done on time (i.e. mini A, medium B and full C, and special services referred in logbook
when possible).

¢ Testing all vehicles after each service is concluded and before it is handed back to its driver

e Keeping record of vehicle's driver remarks, and carrying out repairs if needed (vehicles and other
mechanical equipment) and filling in service, repair or vehicle log book. Reporting to the line manager
any problem related to MSF vehicles

e In the case of a breakdown, making a diagnosis, informing the line manager and after approval
carrying out any complex / advanced repairs needed.

¢ Following up the validity of all documents (annual inspections, insurance or any other required
documents)

e Assisting in the briefing or training of drivers regarding vehicle services and maintenance

e Managing the stock of consumable items, filling in the stock cards, carrying out physical stock
inventories, executing orders necessary for renewing stock, avoiding any shortage

e Responsible for the equipment and tools, including extinguishers, checking they are correctly and
safely used, maintaining and renewing them when necessary and keeping the inventory updated.

s Keeping working area clean and tidy.

e Ensuring that all record sheets and books related to maintenance are always completed and preparing
needed reports before and after any repair or required maintenance.

MSF reserves the right to keep and use applicants’ CVs for further use, beyond the date of the current vacancy, for similar
purpose, with the consent of the applicant, in a reasonable timeframe.
Late or incomplete applications will not be processed. Only shortlisted applicants will be contacted for tests. MSF reserves the
right to reject individual applications or cancel whole of the recruitment process without notice.



Qualification & Experience:

Secondary School Certificate - 10 years of education Essential
Diploma in Associate Engineering (Mechanical) or minimum 2 years relevant
working experience in any reputable organization/Company Desirable

Knowledge and Skills

Having driving license for vehicles (LTV, HTV, MCR, PSV) Essential

Excellent communication (oral/written) in English and Urdu Essential

At least 1 year experience in maintenance of generator Essential

Intermediate user of MS Office (Excel, Word, Outlook) Essential
How to apply:

Send your application {Covering letter, CV, Educational certificate, working certificate and training certificate (if
any)} to the following address:
msfocb-karachi-HRFin@brussels.msf.orq  or www.rozee.pk
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The deadline for reception of applications is: Friday, 5" March 2021

MSF reserves the right to keep and use applicants’ CVs for further use, beyond the date of the current vacancy, for similar
purpose, with the consent of the applicant, in a reasonable timeframe.
Late or incomplete applications will not be processed. Only shortlisted applicants will be contacted for tests. MSF reserves the
right to reject individual applications or cancel whole of the recruitment process without notice.



