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VACANCY ANNOUNCEMENT

Liaison Officer 

Based: Leogane with travel to Petiti Goave  
Duration of Contract: 1 month & renewable 

Main Responsibilities / Duties 
· Support the Field Hub Coordinator, in all aspects of implementation of cluster coordination activities. 
· Support the Shelter Cluster Coordination team to plan and undertake coordination meetings and technical workshops in Leogane, Petit Goave Grand Goave and Gressier.

· Assist in the identification of national, regional and local partners, including national and provincial authorities. 
· Translate as necessary, in writing or verbally, from French to English and vice versa, from French to creole and vice versa, from English to Creole and vice versa. 

· Recording of minutes of all Shelter cluster coordination meetings and disseminating.  
· Assist in the gathering and collation and distribution of information and data.
· Act as a focal point for inquiries on emergency shelter response plans and operations from local and national agencies.
· Support the Field Hub Coordinator with regular follow up to agencies on Shelter implementation information and necessary to update the database. 
· Carry out any other related activities as requested. 
Essential Qualifications
· High School Diploma 

· Management degree

· Social background

· The candidate must be proficient in MS Office, this includes (Xcel, MSWord, PowerPoint and Access)

· Experience in the Red Cross movement or with another INGO 

· Field experience working with communities 

· Management experience. 

Interested applicants should submit their applications with a motivation letter on or before the 20th July 2010 to the email address below. 

Gerhard Tauscher

Shelter Cluster Coordinator 
Email: shelterhaiticoord6@gmail.com
  Application deadline: 20th July 2010
