Arlington Water Utilities GIS Data Release Procedure
1) All external parties requesting Water Utilities GIS layers or information must complete the attached forms where applicable:

a) Open Records Request Form - required document for requesting City of Arlington GIS layers or information not listed on the City’s GIS web site.  Fees for contractors performing work for the City of Arlington will be waived.
b) Contractor Licensing Agreement - required document for contractors and consultants that are performing work for the City of Arlington and are requesting use of all NCTCOG-licensed orthophotography, planimetrics, or contour data.
c) Contractor Data Use Restriction Agreement - required document for contractors and consultants that are performing work for the City of Arlington and are requesting use of City of Arlington GIS layers or information not listed on the City’s GIS web site.
2) Certain Water Utilities data may not be released for security reasons.  All requests for Water Utilities GIS data will be routed to the Water Information Services manager, who will determine whether data will be released according to the following criteria:
a) whether the requestor is performing work for the City of Arlington, either directly or indirectly;

b) the necessity of data for the work being performed;

c) the sensitivity of the data relative to system security needs and vulnerabilities.
The Water Information Services Manager will propose data release decisions to the Director of Utilities, who will make the final determination.

	FEES FOR PUBLIC INFORMATION REQUESTS

	Description of Information Requested:                        
	CITY OF ARLINGTON (COA)

MAIL STOP  #      
DEPT.:      


	Requestor’s Choice:                    Copies    FORMCHECKBOX 
                    Inspection Only    FORMCHECKBOX 

                                                                                             (Fees to assemble this information may apply.)

NOTICE:  An alternative less costly method of viewing the records may be available.  You may contact the City of Arlington regarding the alternative method.  Inspection may cost you nothing.



	Requestor:  (“You”)         
	PAYMENT DATE*:      
*For Office Use Only        m/d/yy

	Preferred Address:         
	Method of Payment:

	(regular mail, fax, and/or         
	 FORMCHECKBOX 
 Cash

	e-mail – Your Choice)        
	 FORMCHECKBOX 
 Check

	Daytime Phone No.:  
(Optional)
	 FORMCHECKBOX 
 Money Order

	Previous Account Balance:       
Note:  If $100 or more, this amount must be paid before further requests will be honored.




	
	Estimated Costs
	Updated Estimated Costs
	Actual Costs

	DATE PROVIDED TO YOU (BY PIO)


	     
	     
	     

	TOTAL COSTS (Enter the total from page 2):

(Note:  Sales tax is not applicable to public records.)
	
	     
	     

	DEPOSIT OR PAYMENT (REFUND) DUE:

(Note:  If greater than $100, deposit or payment bond must be paid 

before response will be prepared.)
	     
	     
	     

	Checks may be made payable to City of Arlington, and mailed to the City Attorney’s Office, P. O. Box 231, Arlington, Texas 76004-0231.

SEE OPPOSITE SIDE OF THIS DOCUMENT FOR ITEMIZATION OF ABOVE COSTS

If total estimated amount due is under $100 (but over $40), you must agree to pay charges in writing.  If total estimated amount due is over $100, you must post a deposit or payment bond.  No information will be prepared or provided until you meet these obligations.


	SIGNATURE OF PUBLIC INFORMATION OFFICER/AGENT
	
	
	

	
	     
Print Name
	     
Print Name
	     
Print Name

	SIGNATURE OF REQUESTOR AGREEING TO PAY

(if under $100 but over $40)
	
	
	

	
	     
Print Name
	     
Print Name
	     
Print Name


EXPLANATION OF RIGHTS AND PROCEDURES NOTICE

You have filed a request for information in writing with the City of Arlington.  The Public Information Act (Texas Government Code, §552) states the rights and responsibilities for the City and for you.  The following summarizes some of those rights and responsibilities for you. 

If Estimated Costs or Updated Estimated Costs are over $40, you must respond to the City in writing within 10 days after the date we provide such estimate in writing to you.  You may deliver your response in person to April Nixon in the Public Information Office at City Hall, 101 W. Abram St., the third floor; or by fax at 817.459.6410; or by e-mail at nixona@ci.arlington.tx.us; or by mail at P.O. Box 231, Mail Stop 01-0370, Arlington, Texas 76004.

In your response, you must:

(1)
accept the estimated charges for all requested information, or 

(2)
accept a specific part of the estimated charges for a specific part of the originally requested information, thereby modifying the request, or
(3)
withdraw the original request.

If you do not respond as described, your request is withdrawn by operation of law. 

 (continued on side 2)

EXPLANATION OF RIGHTS AND PROCEDURES NOTICE  (continued from side 1)

If Estimated Costs or Updated Estimated Costs or unpaid amounts from previous requests exceed $100, you must post a deposit or payment bond as shown in your notice at the Public Information Office before the information will be prepared for you.  By law, your request is received by the City on the date that the City receives your deposit or payment for anticipated costs or unpaid amounts.  The City has ten (10) business days to comply with your request under the Act.

The total charges to you will be the amount of Actual Costs.  Actual Costs will be no more than 20% greater than the Estimated Costs or no more than the Updated Estimated Costs.  You will receive a refund of any amount deposited that exceeds Actual Costs.

You may ask the City to reduce or waive the charges if the City determines that providing the information to you primarily benefits the general public.

If you prefer, you may inspect these documents at the City at a location and time that is scheduled during regular business hours.  There will be no charge to you for inspection here, except:

(1) You are required to pay for the copies that must be made to protect confidential information.  You will be charged only ten (10) cents per page (or side of a page) for copies of documents with confidential information that must be edited and kept confidential under the law.  For all redacted information, we will timely seek an opinion of the Attorney General by letter, with a copy to you. 

(2) You will be charged the costs to assemble and prepare the information for inspection at the City:

(
if it is estimated to take more than five (5) hours to assemble the information   AND

(
if the information is more than five (5) years old   OR

(
if the information when assembled would completely fill six (6) or more archival boxes

	ITEMIZATION

	
	Date (
	     
	     
	     

	
	Quantity
	Estimated Costs
	Updated Estimated Costs
	Actual Costs

	Standard-size Paper Copies:

(81/2 X 11 or 81/2 X 14)
Personnel and overhead charges (to assemble and prepare the copies) will be added below only:

(1)  If more than 50 copies are requested or

(2)  If less than 50 copies are requested and  the documents are in separate buildings or in a remote storage facility.
	      @ $0.10/page
	$   0.00
	
	


	Nonstandard-size Copies 

Diskette
	      @ $1.25/ea.
	$   0.00
	
	

	Magnetic Tape (9-track)
	      @ $13.75/ea.
	$   0.00
	
	

	Data Cartridge (3000 Series)
	      @ $25.00/ea.
	$   0.00
	
	

	Paper (11x17 and above)
	      @ $.50/ea.
	$   0.00
	
	

	Audio Cassette
	      @ $1.25/ea.
	$   0.00
	
	

	VHS Video Cassette
	      @ $3.12/ea.
	$   0.00
	
	

	Mylar (depending on thickness)
	      @ $.85-$1.35/linear ft.
	$   0.00
	
	

	Blueprint/Blueline paper (all widths)
	      @ $.20/linear ft.
	$   0.00
	
	

	Computer Resource Charges 

Mainframe
	      @ $12.50/min.
	$   0.00
	
	

	Midsize
	      @ $1.85/min.
	$   0.00
	
	

	Client/Server
	      @ $2.75/hr.
	$   0.00
	
	

	PC or LAN
	 @ $1.25/hr.
	$   0.00
	
	

	Programming Time
	      @ $32.50/hr.
	$   0.00
	
	

	Personnel Charges
	 @ $18.75/hr.
	$   0.00
	
	

	Overhead Charges

(25% of total personnel charges and/or programming time)
	$   0.00 x $0.25
	$   0.00
	
	

	Postage/Shipping Charges
	      @ actual cost
	$   0.00
	
	

	Other Charges:

Document Certification
	      @ $5.00/ea.
	$   0.00
	
	

	Description of other charge
	      @ actual cost
	$   0.00
	
	

	Total:
	
	$   0.00
	
	


CONTRACTOR LICENSING AGREEMENT

I.  LICENSE AGREEMENT

The following provisions are a license agreement with respect to digital GIS information and data between:

	
	and
	

	Contractor’s Name
	
	Entity Name


Unless otherwise agreed in writing, the NCTCOG data product will be used by the above stated authorized contractors only.  A contractor shall be deemed authorized to use the data products by the Entity or NCTCOG if such use is incidental to a larger relationship between the contractor and the Entity, and is used for purposes no greater than reasonably needed to achieve the objectives of an actual project undertaken in connection with that relationship.  The contractor must agree in writing to be bound by the provisions of this Agreement. 

The contractor also agrees to return all NCTCOG data back to the Entity after completion of the project.  This data may not be used for other projects or presentations unless written permission is obtained from either the Entity or NCTCOG.

Signing of this agreement states that the contractor understands the restrictions of use for the NCTCOG data, as well as the return of all said data upon completion of work for the Entity.

	
	
	
	
	

	Printed Authorized Name
	
	Authorized Signature
	
	Date


CONTRACTOR DATA USE RESTRICTION AGREEMENT

I.  AGREEMENT

The following provisions comprise an agreement with respect to GIS information and data between City of Arlington and

	

	Contractor’s Name


Unless otherwise agreed in writing, the City of Arlington data product will be used by the above stated authorized recipient only. A recipient shall be deemed authorized to use the data products by the City of Arlington if such use is incidental to a larger relationship between the contractor and the City of Arlington, and is used for purposes no greater than reasonably needed to achieve the objectives of an actual project undertaken in connection with that relationship. The contractor must agree in writing to be bound by the provisions of this Agreement.

The contractor also agrees to return all City of Arlington data back to the City of Arlington after completion of the project. This data may not be used for other projects or presentations unless written permission is obtained from either the City of Arlington.
Signing of this agreement states that the contractor understands the restrictions of use for the City of Arlington data, as well as the return of all said data upon completion of work for the City of Arlington.
	Printed Authorized Name
	
	Authorized Signature
	
	Date


8/19/05


