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Vacancy announcement 
Program Assistant Officer (2 positions), based in Bolikhamsai, Champasak provinces
Background 
Community Knowledge Support Association (CKSA) is a Non-Profit Association (NPA), non-partisan, and non-religious association based in Lao People’s Democratic Republic (Lao PDR) founded and established in June 2006 under the umbrella of an international organization, “Concern Worldwide”. On January 17, 2008 CKSA was registered and legally approved under the umbrella of the Lao Front for National Construction (LFNC). 

CKSA aims to build capacity among rural communities to improve their livelihoods through incorporation of their traditional knowledge and practice into the mainstream development paradigm. 

Key Responsibilities 
· Coordination of activities in the field

· Liaison with local partners, government agencies and other CSOs relating to project  activities 

· As representative of CKSA attend meetings, workshop, training, conferences etc.

· Arrange and facilitate meetings and workshops and act as trainer when required; 

· Prepare monthly, quarterly and annual reports and work plans

· Prepare and update information on CKSA’s  project implementation; 

· Assist CKSA’s Director in writing concept notes, proposals strategic plan; 

· Other tasks as assigned by supervisor and  Director

Qualification 
· Diploma Degree or University Degree in agriculture, forestry, social science or other disciplines related to sustainable rural development, sustainable agriculture and community forestry management; 

· Experiences in participatory planning techniques, project proposal and report writing, strategic planning, capacity building and monitoring and evaluation; 

· At least 2-3 years experience in rural development programs, preferably in implementation of project activities in the field in poor areas of Laos;

· Experience with NPAs or INGOs would be highly appreciated; 

· Good spoken and written Lao and English; 

· Computer skills (Word, Excel, Power point and internet); 

· Ability to work in a team; 

· Possessing a drivers license 

The assignment covers a period of 9 months (October 2012 to June 2013), with a 2 months probation time.

The contract can be considered for extension based on satisfactory performance.

Men and women of the Khmer linguistic ethnic groups are especially encouraged to apply for this position

Please note that only shortlisted applicant will be called for an interview.

Deadline for Application:  10 October 2012
Application submission: Interested Applicant should submit a letter of interest and CV to Ms Khitsamone Outhamavong, Administrator of CKSA or Ms. Vonemaly Mangnomek Coordinator of CKSA

Learning House. Ban Naxay, Saphangmor Road, House No. 24/377, Room 12 Saysetha District, Vientiane Lao PDR. 

Tel/Fax: 856 21 260 680
E-mail: khitsamone.cksa@gmail.com, 

Date: 28 September 2012, 

