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CALL FOR INTERNATIONAL VOLUNTEERS – JVE INTERNATIONAL
National Representation (NR) Coordination Assistant

Jeunes Volontaires pour l’Environnement (JVE), translated ‘Young Volunteers for the Environment’, concentrates its efforts around three main strategic axes: (i) Energy-Climate-Development nexus; (ii) responsible management of natural resources; and (iii) youth eco-citizenship and green entrepreneurship. JVE takes an approach of decentralization and localized action, and so its projects are equally dynamic as diverse: agroecology, biodiversity and nature conservation, renewable energy, environmental education, water and sanitation, community cooperatives, training and awareness raising, advocacy and policy influencing, research and studies, media and publications etc.

With a commitment to supporting youth leadership in sustainable development, JVE is particularly conscious of empowering underrepresented and marginalized groups such as the rural poor, women, the under-employed, and the physically challenged. The organization focuses on building skills and knowledge in the aforementioned fields as well and creating opportunities where these groups can actively contribute to the development of their communities as leaders, educators and changemakers.
	Description of International Mission

	Job Title
	National Representation (NR) Coordination Assistant

	Programmatic anchor:
	JVE Internationalization development

	Interacts with:


	Internally

• PCA JVE

• Executive Director
• NR Coordinator
	Externally

• NR Board Presidents 

• NR Executive Directors and focal points



	Mission Objectives
	- Facilitate and strengthen the collaboration of the National Representations for a stronger representation regionally and internationally.

- Support the implementation of the administrative and technical decisions in the context of the strengthening and development of the organisation.


	Description of the mission
	In line with the aforementioned objectives and towards the contribution to the JVE internationalization process, the international secretariat seeks to support a closer collaboration with the National Representations. Through this training and learning opportunity for the young members, capacity building can be enhanced at the various levels for the staff and members at the National level. 

	Key responsibilities 


	· Support NRs in project development and  resource mobilization
· Facilitate regular online meetings and calls between NRs as well as joint campaigns and programs
· Implement strategies for networking and cohesion building

· Follow-up on Good Governance implementation and  reanimation of JVE NRs in difficulty

· Assist in the JVE International information database update

· Preparation  and compilation of JVE International newsletters and communication material

· Contribute to the collect and compilation of the JVE international annual report

· Facilitate joint material development, policy papers and operational documents to be published online and on other media platforms
· Follow up to the JVE Internationalization process and development and update of organizational legal and structural documents
· Contribute to the organization of the activities towards the JVE +20 commemoration 

	Basic skills and requirements
	· Have attained at least a tertiary level diploma/certificate/degree in development studies, international relations, political sciences, project management, community development, environmental studies or any other related fields. 
· Fluent in English and/or French (though a basic level of French is recommended).
· Proficient writing and with good interpersonal and communication skills,
· Good organizational and coordination skills
· Have a vibrant personality and be a fast and flexible learner

	Expected Results
	· Improved monthly and general communication between secretariat and NRs

· At least 2 joint projects developed with multiple NRs

· At least 15 NRs possess their Action plan and mobilize country members for its implementation

· An updated RN information database
· 1 newsletter every trimester on RN news

· General Assembly decisions are followed up 

· 2 joint policy and position papers published

	Learning expectations 
	The position will enable the volunteer exercise and sharpen coordination skills at an international level 

It will also provide an opportunity to contribute and further interventions and  network at national and regional levels 

Strengthen skills in data collection and analysis as well as reporting 

	Monitoring and Evaluation
	At the end of each month, a summary report of the monthly achievements will be submitted to the supervisor and an evaluation meeting held to revisit the evaluation of the objectives.

At the end of the mission period a written and oral report will be provided to the Director and presented to the entire team, summarizing the work achievements, challenges, lessons learnt and recommendations for improvement.



	Location
	The position will be based in the JVE headquarters in Lome for a fixed period of 3 - 6 months with a possibility to renew the contract.

After the formal exchanges and clarifications of the role, the Mission should develop and validate its work plan and expected results.

	Budget Allocation
	This position is based on voluntary availability. JVE will however support a limited allowance to cover living costs including local transportation, food and accommodation. 
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