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1 START CONFIGURE 

HotelASP @Copyright 2015 

UNCHECK TO MAINTAIN 
MENU OPEN 

SELECT YOUR PREFERRED 
LANGUAGE 

* 



2 HOTEL MAIN SETTINGS HOTEL 

HotelASP @Copyright 2015 

* 

VERIFY NUMBER OF 
DECIMALS 

SET CURRENCY. CANNOT 
BE CHANGED AFTER. 

SAVE CHANGES 



3 
MANAGE  

ROOM TYPES 
ROOM 
TYPES 
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* 

CREATE  
NEW ROOM TYPES 

MUST BE ACTIVE 



4 
MANAGE 
ROOMS 

ROOMS 
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* 

CREATE NEW ROOM 

ASSOCIATE TO  
ROOM TYPE 



5 
MANAGE 
AGENTS 

AGENTS 
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* 

CREATE NEW AGENT 



6 
MANAGE 

RATES 
RATES 
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* 

CREATE NEW RATE 

STANDARD 
OCCUPANCY 

PER RATE 

ENABLE AT 
LEAST ONE 
PAYMENT 

OPTION TO 
SHOW THE 

RATE AT THE 
WEBSITE 



7 
MANAGE  
MODEL 

MODEL 
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* 

SELECT AGENT TO FILL THE 
AVAILABLE ROOM TYPES 



8 MANAGE MODEL 
ADD ROOM TYPES TO AGENT 

MODEL 

HotelASP @Copyright 2015 

* 

THE SYSTEM WILL MAKE AVAILABLE ALL THE 
ACTIVE ROOM TYPES THAT ARE NOT ALREADY 

ASSOCIATED WITH THE SELECTED AGENT 

DRAG AND DROP THE SELECTED ROOM TYPES 
FROM THE LOWER BOX TO THE UPPER BOX OR 

VICE VERSA 
OR USE THE LIST BOX BUTTONS TO MOVE THE 

AGENT ROOM TYPES BETWEEN BOXES 



9 MANAGE MODEL 
ADD RATES TO AGENT ROOM TYPE 

MODEL 

HotelASP @Copyright 2015 

THE SYSTEM WILL MAKE AVAILABLE ALL THE ACTIVE 
ROOM RATES THAT ARE NOT ALREADY ASSOCIATED 

WITH THE SELECTED AGENT ROOM TYPE 

DRAG AND DROP THE SELECTED ROOM RATES 
FROM THE LOWER BOX TO THE UPPER BOX OR 

VICE VERSA 
OR USE THE LIST BOX BUTTONS TO MOVE THE 

AGENT ROOM TYPES BETWEEN BOXES 



10 MANAGE MODEL 
AGENT -> ROOM TYPES -> ROOM RATES 

MODEL 
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SELECTED AGENT 
SELECTED AGENT 

ROOM TYPE 

ROOM RATES ASSOCIATED 
WITH THE SELECTED AGENT 

ROOM TYPE 



11 MANAGE MODEL 
SET RATE RULE 

MODEL 
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* 

SELECT THE RATE THAT 
WILL HAVE RATE RULES 

SELECTED RATE 

SELECT THE RATE (OFFSET) 
THAT WILL BE USED FOR 

THE CALCULATIONS 



12 SET RATE RULE 
SELECT PARENT\OFFSET RATE 

MODEL 
RATE RULES 
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* 

SELECT THE RATE (OFFSET) 
THAT WILL BE USED FOR 

THE CALCULATIONS 



13 SET RATE RULE 
ADD RULE 

MODEL 
RATE RULES 
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SELECTED  
OFFSET RATE 

STEP 1 
ADD NEW RULE 

SELECT FIELD *  
THAT MEANS THAT ALL 

RATE FIELDS WILL BE 
USED FOR THE 
CALCULATION 

100 MEANS 100% OF THE 
OFFSET RATE VALUE 

FOR EXAMPLE: IF OFFSET RATE RULE 
IS 100 EUR THEN 75 MEANS THEN 
THE CALCULATED RATE IS 75 EUR 

IF 110  THEN THE CALCULATED RATE 
IS 110 EUR 

START DATE 
AND END DATE 

FOR THE 
CALCULATION 
TO APPLY. NO 
DATES MEANS 

NO DATE 
RESTRICTIONS 

FIXED VALUE TO 
ADD OR SUB 

STEP 2 
CHANGE VALUES 

STEP 3 
SAVE VALUES 

THE FIRST 
RULE TO 
APPLY IS 
THE ONE 

WITH THE 
LOWER 
ORDER 

APPLY RULE 
ONLY TO 

CERTAIN WEEK 
DAYS 

* 



14 EDIT RATES & AVAILABILITIES 
EDIT MODEL  

VALUES 
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SELECT THE 
AGENT\ROOM 

TYPES OR RATES 
TO SHOW 

* 

CHECK FOR 
MULTIPLE 

SELECTIONS 

SAVE TREE SELECTIONS, FIELDS, 
AND OTHER USER INTERFACE 

OPTIONS 

FIELDS TO SHOW 

CHECK TO SHOW 
THE NAVIGATOR 

NAVIGATOR 

COLOR LEGEND 

CHECK TO SHOW 
ROOM MAP 



15 EDIT RATES & AVAILABILITIES 
EDIT MODEL  

VALUES 
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* 

STEP 1 
FILL THE AVAILABILITY DATA 

STEP 2 
FILL THE DOUBLE RATE DATA 

DOUBLE RATE FIELD 
SELECTED 

DOUBLE RATE FIELD 
SELECTED 

STEP 3 
PRESS SAVE 

STEP 4 
VERIFY LOG IF 

EVERYTHING IS 
CORRECT 



16 EDIT RATES & AVAILABILITIES 
SHOW A CALCULATED RATE 

EDIT MODEL  
VALUES 
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* 

SELECTED THE 
CALCULATED  

RATE 

CALCULATED  
RATE 

YOU CAN EDIT THE 
VALUE IF YOU WANT 

TO OVERRIDE THE 
CALCULATED RATE 

CALCULATED  
RATE 



17 BATCH UPDATE 
EDIT MODEL  

VALUES 
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* 

STEP 1 
SELECT DATES 

STEP 2 
SELECT AGENTS 

STEP 3 
AFTER AGENT SELECTION 

SELECT ROOM TYPE 

STEP 4 
AFTER ROOM TYPE SELECTION 

SELECT ROOM RATE 

STEP 5 
AFTER ROOM TYPE 

 OR ROOM RATE SELECTIONS  
SELECT FIELD 

STEP 6 
SET VALUE 

MUST BE NUMERIC 

STEP 7 
PRESS SAVE 



18 BATCH UPDATE 
EDIT MODEL  

VALUES 
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* 

STEP 8 
VERIFY LOG IF 

EVERYTHING IS 
CORRECT 



19 
CREATE  

ROOMSTAY 
ROOMSTAY 
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* 

STEP 1 
SELECT THE 

AGENT 

STEP 2 
FILL THE NAME 

AND LAST NAME 

STEP 3 
SELECT A ROOM TYPE 

\ ROOM RATE 
ASSOCIATED WITH 

THE SELECTED AGENT 

STEP 4 
SELECT THE 

DATES 

STEP 5 
THE DAY RATE IS AN 

AVERAGE OF ALL THE 
ROOMSTAY DAY RATES. THIS 
VALUE CAN BE OVERRIDE BY 

REPLACING THE VALUE. IF 
NOT THE SYSTEM WILL 

ASSUME THE RATE MODEL 

STEP 6 
TO VIEW OR 

CHANGE 
EACH DAY 

RATE 

STEP 7 
PRESS NEW 
TO CREATE 
ROOMSTAY 


