Suresh Kumar. S 
Permanent Address: 10, Chakrapani Street, Santha Enclave, A4, II floor, Guindy, Chennai 600 032, India.
Phone:  91 98406 43690
Email: sskay56@gmail.com
objective: To enhance my knowledge and skills and work towards the development of my organization .
Educational Qualification: Bachelor of Commerce (Graduated in Feb1976.)       
Experience summary:
· 30 years in development sector (19 in managerial capacity & 6 years of extensive field experience)
· Recipient of 4 grade promotions, 4 step promotions & 3 merit awards in CARE, India.
 Work Experience:

	Designation
	Organization
	Location
	Period*
	Accomplishments

	Admin.  Manager cum.

Secretary
	Gupta Garments(Pvt.) Ltd., Chennai
	Chennai, India
	Sept.’09-Mid.  Oct.’09.
	Got quotes for purchase of printer, fax, motor-cycle, chairs, interior painting, electrical items, vehicle management, furniture items, mails, housekeeping,   Bank A/c opening of staff, disposal of old printers/car, expeditious settlement of old bills, attended to CEO needs, coordinated interview of 50+ candidates, hiring/resigned drivers settlement,

	Deputy Manager, Admin.
	Madras Craft Foundation
( NGO)
	Muthukadu 

Tamilnadu,India
	Mar ‘07- Feb ‘08
	Assisted the administrator in facility management( housekeeping, garden, guest house), accounts, correspondence, visitors/dignitaries, craft bazaar/shop, library, museum

	General Manager, 
Logistics operation. 
	MGM (Commercial Org.)
	Chennai, India
	Jan - Mar ‘06
	· Successfully pursued through vigorous communication with branches ( Goa, Tuticorin, Vizag ) 

· Got payments worth 20 lacs and above from parties 

· Attended to the compliance of old audit observations

· Assisted in Vizag and other party related court and legal cases.
· Ensured smooth branch operations (Import/Export of Coal, Pig Iron, Cement)

	Consultant (Doc.

Specialist)
	World Vision SARO,
C-SAFE2  
	Johannesb-urg, South Africa
	Mar ‘05- Sep ‘05 
	Assisted in outstanding reconciliation of USAID title II commodities exceeding 150000 tonnes and submitted appropriate claim documentations to USAID

	Port Officer
	CARE3 USA
	Gateng, South Africa
	Nov ‘03 -Nov ‘04
	· Managed Durban Port operation independently for 120000 MTs (55 B/Ls) of U.S. Title II commodities 
· Ably accounted for 30,000 MTs arrived at Beira Port for Malawi country in FY ’04.

· Reconciled FY’03 port inventory-76,423 MTs (24 B/Ls) for which commendation was received.

· Attended three WV audits successfully and mitigated huge losses of commodities (from 5% to 0.5%).

· Provided excellent guidance to the C & F, warehouse, transport agents & surveyors and local staff on SCM. 

· Contributed significantly with regard to verification of independent surveyor’s report and reconciliation of food accounts for another 70,000 MTs arrived during FY’05, which included Lesotho too.

· Prepared several Damage & Missing Commodities outstanding reports from Dec.’02, which was approved by USAID. 

· Worked as acting Team Leader during Tsunami relief operations of CARE (while on leave) for two months in Kanyakumari Dist.-supervised distribution of clothes, utensils etc. and Chennai (India) assisting establishment of office effectively.
· 

	Commodity Manager 
	CARE INDIA 

 
	Kolkata, India
	 Oct 1999 - Nov 2003
	· Managed 80,000 MTs U.S donated title II commodities (C.S.B & Oil) meant for three provinces (W. Bengal, Bihar & U.P), which included 30,000 MTs being programmed in 14,570 Anganwadis (villages) in 100 ICDS blocks in 10 districts in the state of W. B.
· Ranked I and II for 2 years consecutively, in ensuring smooth stock moved in India, with1 Port Office, 5 field commodity monitors & 4 admin. assts.

· Managed post disaster distribution for West Bengal Flood program in many districts & verified suppliers’ items

· Supervised admin., finance, budget, optimal utilization of food and orientation of staff & counterparts on commodity management related aspects. 

· Handled several claim review panel meetings and SCM meetings with State Govt. counterparts 

· Conducted counterpart orientation on SCM for two years in several districts/blocks/sectors successfully. 
· Resigned CARE INDIA after 27 years of dedicated service to join CARE USA .

	Port Officer& INHP1  Incharge 
	CARE INDIA 


	Vishakapa-tanam, India
	Sep 1996 - Sep 1999
	· Independently managed Port operation on arrival, discharge and clearance of 200,000 MTs food, commodity allocations, and transportation arrangements via wagons, container rakes & lorries, liaison with Port, Customs, Shipping, C&F Agents, Port Health Officer and other counterparts. 
· Was responsible for all Port Office related administrative (including vehicles), HR, finance & budgetary functions 
· Handled 1500 MTs of oil Monetization shipment effectively for the first time. 

· Was commended for arranging 38 lorries within 24 hours of cyclone disaster in A.P from harbour 

· Was involved with COP systems, making arrangements for several workshops and handled delegates, auditors, visitors, & senior Govt. officials in an efficient manner.

· Was commended for lowest losses in handling containerized shipments out of 5 Indian Ports. 

	Project Officer 
	CARE INDIA 


	Ranchi, India
	Aug 1994 - Sep 1996
	· Managed 3 Field Officers & an Admin. Asst. regarding sustainability of Project, Immunizations, Case studies, ARI evaluations, budget etc., 
· Extensively traveled in field 10 days per month for the remaining two years of the Project.
· Assisted on State Govt’s Pulse Polio Immunization program .

	Administrative Officer
	CARE INDIA 


	Gandhina-gar, India
	 Feb 1994 - Aug 1994
	Completed counterpart training evaluation program ad RTE4 project successfully.

	Administrative Officer
	CARE INDIA 


	Mumbai, India
	 Jun  1989 -Feb 1994
	· Managed Supplementary Nutrition programs along with 10 Field/Office staff regarding Program Monitoring & Field Surveillance of RTE Processing Plant.  

· Attended to several Claim review panel meetings and resolved 100+ claim cases pertaining to the years 1982-83 and 1988 inventory difference. 

· Served as Team Leader for Maharashtra Earthquake Relief distribution operation program and Gujarat cyclone disaster program where entire warehouse stocks were distributed in record 18 days time with 20 Field Officers in 22 villages.

· Worked for 4 months in CIS (Moscow, Armenia, Turkmenistan & Azerbaijan) during emergency program on allocation, dispatch/delivery of food/medicines/other items and hiring & orientation of local staff and signed country agreement with Azerbaijan Govt. and was commended for the same by CARE USA.

	Administrative Assistant 
	CARE INDIA 


	Ranchi, India
	 Jun 1988 -Jun  1989
	· Handled finance/Adm./vehicle management task during 1988-89, hence was promoted as Administrative Officer. 
· Was responsible for procurement of items for new office (assisted in COP finalization upon SBA analysis, coordination with telephone and electricity dept. authorities. & finalization of rental lease

	Field Officer,
	CARE INDIA

	Patna, India 
	Feb 1982 - Jun 1988
	· Trained numerous staff on CARE’s Commodity Inventory.
· Travelled in field over 100,000 KMs including remote villages that covered over million beneficiaries in more than 100 Projects in 30 districts. 

· Independently managed, post Bihar flood program twice on deliveries of commodities till end-use level and its complete accounting to USAID (donors) including commodity distribution and accounting of 4000+ MTs 

	Administrative Assistant
	CARE INDIA 


	Mumbai, India
	Nov 1979 - Feb 1982
	Assisted admin. and port operations on day-to-day basis

	Office Assistant
	CARE INDIA 


	Ranchi, India
	Sep1976-Nov1979
	· Worked as Office Asst. (Food/Admin. /Finance). 
· Worked on programming 10,000 Mts. Wheat under Food for work program attending to food, claim documentation, and field follow-ups. 

· Reconciled state inventory since 1974 (inception of the program)-98032 lbs.


1Integrated Nutrition & Health Project
2Consortium for South Africa Food Security-of CRS, CARE & World Vision

3Co-operative for Assistance & Relief everywhere
4 Ready To Eat
Certificates awarded:
           *Certificates of appreciation as well as for promotion, merit award, et. al. were awarded for the specified term by the   corresponding employers of the different organizations (mentioned in the tabular column above)
Computer proficiency: Windows 98/XP, MS Word/Excel
Skills: Public Relation/Training skills, team- building, time management, situational leadership, & conflict resolution skills-HR
Workshops/Conferences/Certificate courses attended:
· Commodities Logistics Management Workshop, C-SAFE (Consortium for South Africa Food Security), April 22, 2005. 
· IIFT Shipping Orientation for Business Executives from Director General, New Delhi, Feb 1999.
· Disaster Management completion course certificate from CARE India at APARD, Hyderabad, Jun 1997.
· IIFT Cert. for Executive Development Program from Director General, New Delhi, Dec 1997.
· Participation in HRM for CARE executives from Admin. Staff College of India, Hyderabad, Nov 1991.
Personal Particulars:

      Date of birth

 : Dec 3, 1956   

      Gender

     
 : Male

      Languages known
 : English, Hindi and Tamil.
      Nationality
     
 : Indian
             Passport number          
 : E1066289 (valid till March 3, 2012)
References:
·  Soundra Jimmerson, HR Recruiter, CARE USA, Ellis Street, Alanta.
· Mr. 2M. Srinivasan, HR Manager, CARE INDIA 27 Hauz khas, New Delhi-110016
· Mr. 3Walter Middleton, Vice President(Food Programming and Management Group) of World Vision International, 
Florida, 5th main Avenue 1710, Johanesburg, Gauteng, South Africa 
1sjimmerson@care.org    Tel: (404) 979-9280
2MSRINIVASAN@careindia.org  , or 011-26564081 cell.+91 9871524317  
3Walter_Middleton@wvi.org cell +27 082 561 1352 
