PROFORMA
	Sl. No
	Particulars
	

	1
	Name of the SGT / SA
	

	2
	Date of Appointment as SGT
	

	3
	Qualification at the time of appointment / Degree
	

	4
	Date of Promotion as School Assistant
	

	5
	Details of Qualification in PG Course
	

	
	i)   Name of the Course (Specialization)
	

	
	ii)  Period of Study
	

	
	iii) Month & Year of Passing
	

	
	iv)   Acquired through distance mode or   Regular mode


	

	
	v)  Name of the University
	

	
	vi) Whether the University is Recognized by the UGC
	

	
	vii) If it is Distance mode whether the course is Recognized and obtained letter of approval Jointly signed by the UGC, DEC & AICTE.  
	

	
	viii) Date of issuing of Certificate
	

	
	ix) Details of Examination Center
	1st Year

	
	
	2nd Year

	6
	Permission accorded by appointing authority to proceed further studies or not
	

	7
	Admission Slip & Identity Card particulars.
	

	8
	Hall Ticket No
	

	9
	Time table of Exam
	

	10
	Payment of Exam fee / Admission fee details
	

	11
	Sanction of leave during Exam period and permission letter for leave and permission to attend the exam as per attendance of the teacher register
	

	12
	a) Original certificates received in convocation or not
b) Produced Original Certificates at the time of verification or not ?
	

	13
	Date of passing of 1st year and 2nd year Exams and University names
	1st Year:

	
	
	University :

	
	
	2nd Year :

	
	
	University :

	14
	Whether the Candidate is passed PG/MA in Single Sitting or not ?
	

	15
	Affidavit to DEO by teacher at the time of promotion or not
	


Signature of the Teacher




Signature of the D.E.O
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