Date

[bookmark: _GoBack]Mr Tan Loo Wei, (I/C:940624-05-5561)
Present

INTERNSHIP OFFER LETTER

Dear  Loo Wei

New Era College is pleased to offer you an internship educational opportunity at our Kajang Campus. 

You will be assigned to the Vocational Educational Centre.
Your working hours are:  
Mon – Fri:       8.30 am – 5.00pm.  
beginning (Date) 2013 and ending on (Date) 2013.

Your supervisor will be Ms Jennifer Tan Seok Kar. 

We undertake to provide you with a conducive working environment, free from sexual harassment and unfair staff treatment.

Yours sincerely


Dr K K Sim 
Internship Services
SME Centre
School of Vocational and Lifelong Education
New Era University College


Please confirm your acceptance by signing and returning to us the duplicate of this letter.
------------------------------------------------------------------------------------------------------------
Acceptance Slip

I, ______________________________(NRIC No_________________________) accept the terms and conditions of the internship stated above.

Signature_______________________   Date: ___________________________
Cc Jennifer Tan Seok Kar, Vocational Education Centre
