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In order to arrange a Bilingual Advisory visit, please complete information below and send to Hounslow Language  Service Ltd, Lampton School, Lampton Avenue, Hounslow, TW3 4EP.   The form can also be          e-mailed to karen.kedem@ealhls.org.uk. HLS will contact the school as soon as a date and time for a visit has been arranged.

REQUEST FOR BILINGUAL ADVISORY VISIT 
School                                                            Pupil's name

Gender                           D.O.B                                         Class/Year Group                                                     Class Teacher/Tutor                                                         EAL Teacher

	Is the pupil on the SEN Register?
	Yes
	
	No
	
	If so at which stage
	 SA
	SAP
	Request for
	Statement

	
	
	
	
	
	
	
	
	Stat. Ass.
	

	
	
	
	
	
	
	
	
	
	


SOCIAL PROFILE

Parents' country of origin                                            Pupil's date of arrival in 

Pupil's place of birth                                    Position in family                             Religion 

Present Address

EDUCATIONAL PROFILE

Pre-School experience (i.e. Child-minder, Playgroup, Nursery)
Schools attended in England or abroad 

Date of admission to School                                        Year Group admission 

Classes attended outside School 

Child’s interest/hobbies/skills 

LINGUISTIC PROFILE

Home Language  
  Other languages spoken                                       Literacy 

Language used within family : a) Relatives                                 b) Siblings 

Additional language support :
EAL                                    S.E.N                                       M/T                  Frequency of support:                              In Class                   Withdrawal group                    Individual 

DFE proficiency in Engish Codes 
A

B

C

D

SPECIFIC REASONS FOR REQUEST

1. …………………
2. 
3. 
Do you require background information from the parent/s?  If so, please arranange for the parents to come, preferably, for the start of the meeting ?      Yes/No

Specific information from/to parents
SIGNED ..................................................  Class Teacher/Tutor/Year Head/EAL or S.E.N.     Date ……………..
CONTACT EMAIL ADDRESS ……………………………………………………………………………………………..
**Please attach a separate sheet giving a brief outline of areas of concern/overall progress of pupil.   This profile may be written by the Class Teacher, EAL or SEN.




Before filling in the Request Form

       Please consider the following points:

· How urgently is the visit required?  Please indicate.

Very urgent, as he will be year 11 and taking GCSE/ Functional Skills exams
· How well do you know the pupil?  Please record.

· Have you gathered relevant information about the pupil?

e.g.
-
Language Profile


-
Ability (or lack of) in other areas of the curriculum


-
Areas of real concern 
· Do you require the parents to be present?  If so, please indicate the purpose under 


“Specific Reasons ………….”

e.g.  
1.
to strengthen links (have you had any previous contact with the parents?)

2. to gain background information

3. to explain school’s procedures/rules

4. to inform parents about the child’s needs

5. to explain school’s proposal to refer pupil to outside agencies

6. to discuss academic progress of pupil.

· 
Do you wish the pupil to be observed in class and/or assessed individually?

Preferably in class and individually
· Do you wish the pupil to be assessed in a particular curriculum area such as Maths, or do you wish to check on the pupil’s general intellectual/social development through the medium of mother-tongue.

pupil’s general intellectual/social development through the medium of mother-tongue and in English/Maths
· Do you want to confirm that there really is a learning/behaviour difficulty and has the child had a SEN Assessment

Bilingual Advisory Visits may be arranged for the following languages: (subject to availability)

	Albanian
	German
	Mandarin
	Somali

	Arabic
	Georgian
	Marathi
	Spanish

	Baluchi
	Gujarati
	Nepalese
	Swahili

	Bengali
	Hindi
	Panjabi
	Tagalog

	Bosnian
	Italian
	Polish
	Tamil

	Bulgarian
	Japanese
	Portuguese
	Telegu

	Cantonese
	Konkani
	Pushto
	Turkish

	Dari
	Kutchi
	Romanian
	Urdu

	Dutch
	Latvian
	Russian
	Vietnamese

	Farsi
	Lithuanian
	Serbo-Croat
	

	French
	Macedonian
	Singhalese
	


CHARGES:   
- Mother Tongue Assessments

£40 per hour 

+ VAT
- Written report for M/T visit

£40

- Translation/interpreting/classroom 
 

                             
   support/SATs and GCSE support

£40 per hour
Travel costs will be charged.



Hounslow Language Service Ltd








EAL USE 	         Date Request Form received: …………………………..





Bilingual Advisory Teacher…………………………………….	Date of Visit……………………     Time……………………





Alex Ramos





Woodbridge Park Education Services











male





Mrs Bundu-Kamara





Year 10

















Brasil

















First child





Brasil











none











Year 10











none





Playing football, playing computer games











portuguese











portuguese








portuguese

































































Lack of understanding English language





Lack of understanding the contents of the lessons











……………………………………………………………………………………








Request made: ……………………….	Report received: …………………..


PL6 sent ………………………………	Report sent: ……………………….


Confirmation: …………………………	Checked by:……………………….


School informed …………………….     














BRIEFING NOTES FOR TEACHERS REQUESTING


BILINGUAL ADVISORY VISITS
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