
ADVANCED REPORTING:  
TEMPLATES 

 
Creating an Infographic 

 
Infographics are a great way to visualise efforts, impact, targets and more for ranger briefings, 
donor engagement, reports and many other applications. They are a quick and easy way to 
distribute information. Using this SMART template, users can quickly create their own 
infographic report. 
 
The SMART Infographic Template is free for all SMART users to download and import into their 
Conservation Area for use. The template can be found here: 
http://www.smartconservationtools.org/downloads/SMARTInfographic_Template_00001.zip 
 

 
Figure 1. Example Infographic report. Image courtesy of the Bumi Hills Anti-Poaching Unit. 

 

http://www.smartconservationtools.org/downloads/SMARTInfographic_Template_00001.zip


Step 1: Identify reporting purpose 
Before this template can be used, it is important to consider what information is going to be 
distributed. Like all reporting, determining the purpose of the information distributed is vital to 
ensuring the report has the desired effect. Consider the following: 
 

● To whom is the report intended?  
● Why is it important to include a visual aspect as opposed to a text-based report? 
● What is the intended outcome of the report? 
● How can the report be used to the benefit of the operation (i.e. fundraising, briefings)? 

 

Step 2: Managing Data Sets 
Once the purpose has been decided, the SMART user needs to ensure that all relevant data 
meant to be reported are correctly captured as a ‘DATA SET’ from the ‘QUERY’ function of 
SMART. For information on how to complete this, please refer to the most up to date version of 
the SMART Technical Training Manual: Module 5: Reports. Other concerns around setting up a 
report such as including dates, maps, charts etc. can be found there as well. 
 
Note: Due to the nature of an infographic report, users will generally use data sets from 
‘SUMMARY’ queries as the visual aspect will be represented by the user’s desired ‘EMBEDDED 
IMAGE’ as a graphic as opposed to a SMART map, chart or table. 
 
The template will identify the location to place data sets but will not have any linked data sets 
provided. It will be up to the SMART user to attach the desired data to the report. 
 

 
Figure 2. Editing the SMART Infographic Template: Managing the Data Sets. 



Step 3: Adding graphics to the report template 

Graphics will be added in the same way embedded images are added. In the template, it is 
possible to change the existing images by simply replacing the current graphic with one of the 
user’s choice. Graphics can generally be found online, using imagery from sources such as 
‘Open ClipArt’ (https://openclipart.org/) or a variety of others providing free imagery available 
without a licence. Other sources where images can be purchased for a licensing fee are also 
available. Please ensure the imagery used is free of any copyright infringement issues. 
 
Select the image to be replaced. Select ‘EDIT’ to open the ‘EMBEDDED IMAGES’ window and 
select ‘ADD IMAGE’ if your new graphic does not appear in the ‘EMBED IMAGE INTO THE 
REPORT’ selection list (see Figure 4). Once the image has been replaced, you can edit sizes, 
position etc. in the images’ ‘PROPERTIES’ tab after selecting the image. 
 
Note: Remember to save after changes are made before running the report in order to prevent 
and loss of changes. 
 

 
Figure 3. SMART Infographic Template with demo graphics 
 

https://openclipart.org/


 
Figure 4. Replacing the demo graphics with the SMART user’s own image. 
 

 
Figure 5. New infographic report with user’s updated images (top row). 



Step 4: Layout 
 
Once the report template has been updated to contain the SMART user’s desired graphics and 
data, the layout can be changed to the user’s preferred designs. Using the ‘GRID’ function from 
the ‘REPORT PALETTE’ to position the report’s content is a simple way to frame and manage the 
user’s information.  
 
Note: In the Infographic Template, users must expand the GRID rows to reveal each specific 
graphic title and linked data set as displayed on the run report. By reducing the GRID rows to 
keep the overall structure of the report, linked data sets and titles may be hidden but this will 
not affect the final report once run. It is important to remember: only change the text-based 
title (as seen in Figure 7) and not the data set represented in square brackets: e.g. [Number of 
Patrols]. 
 

 
Figure 6. Infographic Template with all information placed into a ‘Grid’ for simple positioning. 
 



 
Figure 7. Infographic Template with ‘Grid’ rows expanded to reveal linked data sets and titles for 
editing. 
 
 
 
 
 
 
 
 
 
 
 
Special thanks to the Bumi Hills Anti-Poaching Unit and Nick Milne for the original creation and 
design of this infographic and for providing it to the SMART community as a template for 
widespread use. 


